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Step 1:
Click on "Status" to select which Pin Status is to be visible
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PUNCHLIST TR,
Pins % Space * Descriptiot Status v Role v Responsible Party v Space v Reset Filters
e 1 Hall 101 Touch up paint
2 Hall 101 Hammer nail
e 3 Hall 101 Install outlet Ready to Verify
4 Hall 101 Repair sheetrock [ Corr
5 Hall 101 Hammer nail
6 Hall 101 Touch up paint Apply
e 7 Hall 101 Touch up paint
® 8 Hall 101 Install outlet
9 ELRIG Touch up paint
® 10 Hall 101 Hammer nail
e 11 Hall 101 Repair sheetrock
12 Hall 101 Touch up paint
e 13 Hall 101 Install outlet
14 Hall 101 Repair sheetrock
15 Hall 101 Touch up paint
16 Hall 101 Install outlet
e 17 Hall 101 Touch up paint
® 18 Hall 101 Repair sheetrock
19 Hall 101 Hammer nail
® 20 Hall 101 Touch up paint
21 Hall 101 Install outlet
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Step 2:
Click on "Role" to select which Participants Pins is to be visible
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PUNCHLIST
Pins ¢  Space ¢  Description $ | Status Role Responsible Party Reset Filters
[ search [ [ Search 4oy O Reset )
e 1 Hall 101 Touch up paint ]
2 Hall 101 Hammer nail J — Owner
® 3 Hall 101 Install outlet R Architect Greg Mitchel
4 Hall 101 Repair sheetrock 4 Contractor John Doe
5 Hall 101 Hammer nail i) B Engineer / Consultant Mary Campbell
6 Hall 101 Touch up paint ! % : Jim Johnson
® 7 Hall 101 Touch up paint )
e 8 Hall 101 Install outlet
9 Hall 101 Touch up paint
e 10 Hall 101 Hammer nail
e 11 Hall 101 Repair sheetrock
12 Hall 101 Touch up paint
e 13 Hall 101 Install outlet
14 Hall 101 Repair sheetrock
15 Hall 101 Touch up paint
16 Hall 101 Install outlet
e 17 Hall 101 Touch up paint
e 18 Hall 101 Repair sheetrock
19 Hall 101 Hammer nail
® 20 Hall 101 Touch up paint A
21 Hall 101 Install outlet
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Change Pin Status

How to Change Pin Status - (Open, Ready, Complete)

Step 3:
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Click on "Responsible Party" to select which Pins are to be visible
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PUNCHLIST
Pins < Space + Description
e 1 Hall 101 Touch up paint
2 Hall 101 Hammer nail
® 3 Hall 101 Install outlet
4 Hall 101 Repair sheetrock
5 Hall 101 Hammer nail
[ Hall 101 Touch up paint
® 7 Hall 101 Touch up paint
e 8 Hall 101 Install outlet
9 Hall 101 Touch up paint
® 10 Hall 101 Hammer nail
® 11 Hall 101 Repair sheetrock
12 Hall 101 Touch up paint
e 13 Hall 101 Install outlet
14 Hall 101 Repair sheetrock
15 Hall 101 Touch up paint
16 Hall 101 Install outlet
e 17 Hall 101 Touch up paint
® 18 Hall 101 Repair sheetrock
19 Hall 101 Hammer nail
® 20 Hall 101 Touch up paint
21 Hall 101 Install outlet
B O Type here to seard

©

North Parkway Plaza

Sheet:  A1.01 - First Floor v ‘ John Doe ‘Lwo

Status Responsible Party Reset Filters

! [ Reset |
All Parties
ABC Electric
BIG Plumbing
BSR General Contracting
Cornnel Video Installers
Direct Appliances
Enter Power Supply
F&P Steel Erectors
Greene Millworks
High Ti Accessories
Indigo Drink Stations
Jerry's Windows
K&K Doors
Smith's Painting
Telcio Supply
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Step 4:
Click on
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PUNCHLIST
Pins + Space + Description
w Search
e 1 Hall 101 Touch up paint
2 Hall 101 Hammer nail
® 3 Hall 101 Install outlet
4 Hall 101 Repair sheetrock
0 Hall 101 Hammer nail
(] Hall 101 Touch up paint
® 7 Hall 101 Touch up paint
e 8 Hall 101 Install outlet
9 Hall 101 Touch up paint
® 10 Hall 101 Hammer nail
e 1 Hall 101 Repair sheetrock
12 Hall 101 Touch up paint
e 13 Hall 101 Install outlet
14 Hall 101 Repair sheetrock
15 Hall 101 Touch up paint
16 Hall 101 Install outlet
e 17 Hall 101 Touch up paint
® 18 Hall 101 Repair sheetrock
19 Hall 101 Hammer nail
® 20 Hall 101 Touch up paint
21 Hall 101 Install outlet
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"Space" to select which Pins are to be visible
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Status Reset Filters

Reset

101 Office
102 Office
103 Hallway
104 Mens
105 Womens
106 Office
107 Training
108 Storage

109 Electric

110 Office

111 Conference
112 Office

113 Corridor
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