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Add Pin Details

How to Add Pin Details to an ltem

Step 1:
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Add Photo, Modify Space, Cost, Responsible Party, Status, & Description. Click "Save"
**Ability to Edit Fields depends on your Role**. GC can Add Photo, Edit Responsible Party, Space, Mark Ready, and Description.
Owner, Arch, Engineer, Consultant Roles can Add Photo, Edit Space, Cost, Description, Mark Ready, Mark Complete, & Re Open.

Cancel

Office 202

Cost:

$100

Description:
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Pin History:

Item Number: PIN-0006

Pin Creator: Jeff Laf
| Mark Ready | ‘ Mark Complete
Space:

Status:

Photographs:

Responsible Parties:

General Cleaning of Wall Covering

Reopened by Jeff LaRosa, Archon

Architecture, LLC

@ Ready to Verify by Jose Sanchez, Smith's
Paint Co.

@ Approved by Baker Brooks, Patriot

Contractors, LLC

Delete Pin
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Open in Plan

Step 2:

After saving the Pin Details, Pin will be displayed on the drawing sheet
Re Open Pin Details by clicking on the Pin number in the Pin List
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Description
Touch up paint
Hammer nail
Install outlet
Repair sheetrock
Touch up paint
Hammer nail
Install outlet
Repair sheetrock
Touch up paint
Hammer nail
Install outlet
Repair sheetrock
Touch up paint
Hammer nail
Install outlet
Repair sheetrock
Touch up paint
Hammer nail

Install outlet

941 AM

North Parkway Plaza

v Responsible Party

N

A1.01 - First Floor v

v Space

Touch up paint
Smith's Paint Co.

General Contractor

Clint Hammerfist [Contractor]
on Jan 05, 2017 at 5:03pm

$100

John Smith [Architect]
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